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ROYAL COLLEGE OF OCCUPATIONAL THERAPISTS REGIONAL COMMITTEES TERMS OF REFERENCE

1. ROLES:

1.1 To promote, encourage and support the development and profile of occupational therapy within each region.
1.2 To highlight, where appropriate, to the UK RCOT Regional Forum, areas of new development or concerns around professional matters arising in their Region.

1.3 Assist, support and encourage committee and RCOT local group membership with opportunities for networking, learning and support.

1.4 To promote the identity of the RCOT region especially with reference to the regional web pages and contributions to OTnews.

2. RESPONSIBILITIES:

2.1 To facilitate regional communications and be a point of contact for individual members of the region.

2.2 Manage the financial resources of the region in compliance with RCOT’s Financial Guidelines.

2.3 Organise events and activities of interest and need for the regions’ members.
2.4 Providing an annual review to members on the activities of the region and a summary of the annual accounts.

2.5 Keep action points of all regional committee meetings, which are available for review by RCOT, and its members on request.

2.6 To support membership recruitment and retention in regions and actively promote the benefits of RCOT membership.

2.7 Providing financial support for RCOT local group activities.

MEMBERSHIP: 
2.8 All members of the committee must be current RCOT members abiding by the nominations and voting procedure managed by RCOT.

2.9 The maximum nominated number of members for the committee is 7 voting positions.

2.10 The regional committee will have the power to co-opt up to 6 RCOT members for one year to represent the membership views from students, educators, BAOT/UNISON stewards and any other relevant member groups or branches.

3. RULES:

3.1 The minimum number of members for the committee to be quorate is four committee members, excluding non-voting committee members.

3.2 All committee members shall hold a term of office for 3 years and are eligible for nomination and potential re-election for one further year.  Each committee person will serve no more than four consecutive years.


3.3 The membership year for the regional committee commences from 1st October, in line with the RCOT year.

3.4 Where a member joins a committee at another point in the year, they will be appointed co-opted members and eligible to enter the annual nominations and voting process to commence a full term of office from the following 1st October in line with the RCOT year.
4.5
Any committee member who fails to attend two consecutive meetings without providing good reason may be asked to step down from the committee by the remaining members.
4. REVIEW:
4.1 These Terms of Reference will be reviewed by RCOT and the UK RCOT Regional Forum every 3 years.  This version was revised on 30th October 2017

