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1. Access the catalogue: 

1. Login to the members’ side of the RCOT website at: https://www.rcot.co.uk/  

2. Navigate to the ‘Access the Library catalogue’ page: 

a. Click on ‘Practice resources’ at the top of the screen. This will reveal a menu where you can select “Library resources”. 
 

https://www.rcot.co.uk/
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b. After selecting this click “Access the Library catalogue” from the right-hand menu. 
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c. From the next screen click “Search our online Library catalogue”  
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d. This will open the Library catalogue search page as shown below. 
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2. Overview: advanced and basic searches 

Select the option from the top right-hand side of the webpage. 
 

Basic search: allows you to do a simple Google style search and is good for browsing titles. 
 

Advanced search: allows you to focus your search and is useful if you are looking for a specific resource. Use “advanced search” to search, for 

example, by title, author, date, subject or to search for information in a particular format, for example: ebook, electronic dissertation. 

 
 
 
 

3. Entering search terms 

Enter your search terms in the chosen search fields and then click the ‘search button’ to perform 
the search You can enter either a single word or a combination of words using the following 
operators: 

 
• AND: to combine words or phrases to narrow your search (occupation AND activity finds records with both words) 

• OR: searches for any of the words to broaden a search (occupation OR activity find records with either of these words 

• NOT: searches for certain words but not others (occupation NOT activity finds records with occupation but not activity) NOT should be 
used with caution as it may exclude potentially relevant resources 

• to phrase search, use double quotes (" ") ("manual handling" finds the phrase manual handling) 

• to find variants of a search term, truncate using the exclamation mark (!) (Occupational therap! searches for the terms: 

occupational therapy, occupational therapist, occupational therapists) 
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4. Viewing a list of records 

Your search results will be listed as shown in the screencast below. You can see that the search term entered ebook has been 

highlighted.  

 
 

It may be helpful to sort the results by selecting any of the options from the drop-down menus shown in the screencast above. Click on 

the downward pointing arrows. For example, you can sort your results alphabetically by title, author, publication date or shelf reference. 



8 

 

 

5. Viewing a full record 

Clicking a title from the results list will open a detailed record of the resource you are interested in.  
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6. Exporting records  

Select the records you would like to export 
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From the ‘Selected records actions’ button, shown in the screencast below, select the option you want. 
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Saving/downloading records: 
Select download, then choose from the options available by clicking the downward facing arrows.  
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Emailing records 

Select email, enter the email address in the ‘To’ field, then choose from the options available by clicking the downward facing arrows. Click the 
‘send’ button to email the record details. 
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7. Removing selected records from your results list 
You can untick any records that you no longer want in the selection. You will see that the numbers reduce at the ‘Selected Records Action’ 
button.”  

 
 
 
 
 
 

  

Untick boxes 
to results 
you are no 
longer 
interested in.  

Number of 
records reduces 


